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[bookmark: _Toc441354599]Scope
This document defines the visitor policy of GREGOR and VTT. Due to security and sensitive optical components, rules for visitors are established and a liability waiver is mandatory for all visitors. This document applies to all visits organized by KIS and its partners (MPS and AIP). For IAC-led tours, see GRE-KIS-OTH-0002.

[bookmark: _Toc441354600]Policy GREGOR visits
Visits of GREGOR are possible for small groups. A small group is defined as a group able to fit into the elevator (5 people). We recommend to minimize tours of GREGOR due to cleanliness reasons and to avoid disturbing staff and observers.

The allowed areas for visitors are:
· The poster hall on the ground floor can be shown.
· Visitors can be taken to the dome, but must be warned not to touch anything and must be constantly supervised. The elevator shall be used to avoid walking through all private quarters.
· Visitors may be taken to the control room upon permission of the PI. The PI can be overruled by the observing assistant in justified cases.

The forbidden areas for visitors are:
· No visits of the optical room on the 5th floor are allowed due to the dust level and sensitive optics. There are photos showing its layout, which can be used for explanations. The same applies for the spectrograph room on the 4th floor. Also, no visits are permitted of any private areas (living room, bedrooms, kitchen).
· The only exception for visits of the optical room are VIP visits, which need to be well justified and approved beforehand by either the OT Head or the GREGOR Optical Scientist.

General rules:
· Visits shall preferably occur in the afternoon because mornings are usually reserved for observing.
· Shoe covers (or non-street shoes) must be worn everywhere inside the telescopes.
· Any visit must be announced to visits-ot@leibniz-kis.de at least 3 working days in advance (including the names of all participants), so that the IAC can be notified and the visitors entered on the IAC visitor list.
· Each visitor has to sign the liability waiver before the tour.

[bookmark: _Toc441354601]Policy VTT visits

[bookmark: _Toc230081327][bookmark: _GoBack]Sicherheitsrelevante Richtlinien für Besucher am VTT sind bereits in der „Allgemeinen Betriebsanweisung“ in der Version vom Mai 2012 erfasst. Hier heißt es in Absatz 1.2, Seite 5:

Führungen und Besichtigungen im VTT und Gregor bergen erhöhte Unfallgefahren insbesondere für Besucher. U.a. sind Umwehrungen, Geländer und Treppen nicht so konzipiert, wie für normale, öffentlich zugängliche Gebäude. D.h. die Gebäude sind auch nicht kindersicher. 

· Visits of VTT are possible upon prior approval for groups of max. 15 people.

The allowed areas for visitors are:
· The corridor at the VTT entrance with the spectrum
· The control room upon permission of the PI.
· Visitors can be escorted to the dome in groups of maximally 5 people, while further visitor group members wait outside of VTT, and must be warned not to touch anything and must be constantly supervised. The risk factors detailed in the liability waiver (steep stairs, danger of hitting their head, ...) must be explained to the group.

The forbidden areas for visitors are:
· All other areas of VTT, in particular any optics lab or any private quarters.

General rules:
· Visits shall preferably occur in the afternoon because mornings are usually reserved for observing.
· Any visit must be announced to visits-ot@leibniz-kis.de at least 3 working days in advance (including the names of all participants), so that the IAC can be notified and the visitors entered on the IAC visitor list.
· Each visitor has to sign the liability waiver before the tour.

[bookmark: _Toc441354602]Dienstanweisung and liability waiver forms

The Dienstanweisung is binding for all staff members who guide tours and the visitors of our telescopes. The following pages include the liability forms in English, Spanish, and German.
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